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3w Copepxanue usmeneHus

1

o TEKCTY JOKYMEHTA COBa «HAYamnbHVK yNpaBneHis OpraHN3aLMOHHO-aHANUTUYECKOTO OBECNIEUEHNAY» 3aMEHUTb Ha CTIOBA «MPOPEKTOP Mo
OpraHu3aLMoHHOI 1 aHanUTMYeckoln paboTe» B COOTBETCTBYIOLIEM NaAExe.

]

M3 nyHkTa 1.1 MckmiounTb Creaylolme Crosa: «BXOAUT B COCTaB yNPaBMeHNs OpraHn3aLUoHHO-aHaNUTYECKOro 0GecneyeHus».
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Ham. Cojep:xanne u3MeHeHns
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B nozpaszen 4.1 106aBHTH CIEYIONINE NEPEUHCIICHHS:

« - TpPaBOBYIO OKCIEPTH3y BHYTPEHHEH HOPMATHBHO-DACTIOPSIMTENBHON M MHOH JOKYMEHTALMH € LETbi0 MCKIIOYEHHS YCIOBHil IUIS
BO3HHKHOBEHHs! KOH(}IHKTa HHTEPECOB H JIeHCTBHH KOPPYIIIMOHHOIO XapaKTepa;

- B3aHMOJIEHCTBHE C IPABOOXPAHHTEILHBIMA OPraHAMH B CBSI3H C IIPEYNPEXkK/ICHHEM H IPOTHBOAEHCTBHEM KOPPYIILHMY.

CocraBna Tposepua H3menenne BHec
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TpumensieMocTh Pazocaats Tpnaoxenne

B COOTBETCTBHH C IHCTOM PErHCTpaLiH
TIOJly4eHHs! YITEHHBIX SK3EMILIAPOB KOMHit
BHYTPEHHET0 HOPMATHBHOTO IOKYMEHTA
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IIpenuciaoBue

1PA3PABOTAHO lOpuaudeckum oT/aes oM
2TIPUHSITO na 3aceannu Yuenoro copera CI'Y or 25 £3.207% npoTokos Ne i
3YTBEPXJIEHO npuxasom pektopa or LR, 0. 2019  Ne X77-8

4BBEJIEHO B JIEICTBUE ¢ 04 . F% *  2014r.

SBBEJIEHO B3AMEH IT 3.84.01-2012 «IlonoxeHue 00 ynpaBieHHH [O MPABOBOMY H
KaJIpoOBOMY 00€CIeueHHIO», yTBepIKIeHHOro pukazom pekropa CI'Y ot 27.06.2012 Ne473-B

Hacrosimee mosioskeHHe He MOXeT OBITh NMOJHOCTBIO WM YaCTHYHO BOCIIPOU3BEAEHO,
THP&XKUPOBAHO M PacNpoOCTPaHEHO B KadecTBe O(HIMAIBHOrO u3jaHus Oe3 paspewenus OIBOY
BIIO «CI'Y umenn H.I'. YepHsbimeBckoro».
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1 O6mue no10KeHHs

1.1 FOpunuyeckuit otaen (nanee — OTaen) co3aH Ha OCHOBAHMM IIPHKa3a PEKTOpa OT

13.01.2014 r. Ne 8-B, siByisieTcst CTPYKTYPHBIM HOJpa3ie/leHHeM (eepabHOTO rocy1apcTBEHHOTO

et X GI0/UKETHOTO  00pa3’oBaTEeIbHOIO  YUPEXKICHHS BBICIIEr0 HPO(ECCHOHAIBHOTO  06pazoBaHms
p M / «CapatoBckuii rocynapctsennblii ynusepcuteT umenn H.I'. YepHeiuesckoro» (ranee — CI'Y),

1.2O0tnen nomuuusiercs popLrreLy 170 OPIAHY IR #OHHODT 2 G2 Bcttedis~
W.[/ ‘/lttﬂll mﬁﬂlu OCYIIECTBJISAET CBOIO ACATEIILHOCTD IO €0 PYKOBOJICTBOM.
lj%f = 1/ 1.3 Otzen B cBoeii IEATETLHOCTH PYKOBOJICTBYETCS:
J‘ - Koncrurymueit P®;
- (henepaIbHBIMH 3aKOHAMH;
- aktamu [Ipesuznenrta PO u [paBurenscra PO;
- HOPMAaTWBHBIMH NPABOBBIMU aKTaMu MuHHUCTEpCTBa 06pa3oBaHust U HayKu PD;
- Yeraom CI'Y, pemenusmu Yuenoro cosera CI'Y, mpukasaMu W pacriopsukeHHAMH
pexropa CI'Y, npyrumu JoKaJIbHBIMH HOPMaTHBHBIMH aKTaMu;
- HaCTOS UM TTonoxenuem.
1.4 Bosnoxenne Ha OTzen 00s3aHHOCTEH, He IPeyCMOTPEHHBIX HacTosmmM IlomoxkeHnem
1 HE OTHOCSIINXCS K paboTe, He T0IyCKaeTCs.

2 Cocras u cTpykTypa OTaena

2.1 Otnen  BO3INaBNseT HAYalbHHK OT/ENA, HA3sHAYaEMbi M OCBOGOKZAEMBIH OT
3aHMMaeMON JIOIKHOCTH IIPHKAa30M DEKTOpa [0 IPEICTABICHUIO /IPOPELYD PR /10
Vgt L opra siupageeonnos w aucovaveicos paSome.
Lé)f f’ N_/Z/ 2.2 Ctpyktypy u wratHoe pacnucanne OTeNa yTBEPXKIAeT PEKTOP MO MpeICTaBIEHHIO
HaYyaJbHUKA IOPHIMYECKOTO OT/Aea W 10 COIVIACOBAHHIO C [IPPPELLTOPL A1 1O

. 1/ PSRl DHHOE 1t Abfrr ittr 71 VoL eols PASDTE.

3 OcHoBHble 3a1aun OTena

3.1 OcHoBHbIMH 3a/1a49amu OTzeNa SBISIIOTCS:

- obecrnieueHne coOTIOICHNS 3aKOHHOCTH B JiesitesibHocTi CI'Y;

~ 3allATa [paB U 3aKOHHBIX UHTepecoB CI'Y B cynax u Jpyrux opraHax rocyaapcTBEHHOM
BJIACTH, OPraHM3alHUsX U IPEANPUITHIX BceX HOPM COOCTBEHHOCTH;

— JIOTOBOpPHasl, MPeTeH3UOHHAsI U HCKOBasi paboTa;

- KOHCYJIbTHpOBaHHEe  pafoTHHKOB M oOywarommxcs CI'Y 1o  pasbacHeHHIO
3aKoHOzaTenbeTBa Poccniickoii denepalui U TOKAIbHBIX HOPMATHBHBIX aKTOB.

4 ®ynxunn Otaena

4.1 Oten BBIMOMHSET CIIeAyIOIHe (yHKIUH:

- IOATOTOBKA MPOEKTOB JIOKAJIbHBIX HOPMATHBHBIX aKTOB, Y4acTHE COBMECTHO C JPYTMMH
CTPYKTYPHBIMH IIOAPA3/ICICHUSIMH B IIOAIOTOBKE YKa3aHHbIX aKTOB;

- IPOBEJICHHE MPABOBOH JKCIEPTH3bl HAa COOTBETCTBUE JEHCTBYIOLIEMY 3aKOHOAATENBCTBY
P® u VcraBy CI'Y mpoeKTOB NpHKA30B, MHCTPYKIHIA, MOJIOXEHHWH M APYTHX JOKyMEHTOB
MPaBOBOTO XapaKTepa;

-TOITOTOBKA Pa3bsCHEHMH (TOIKOBAHMS) (pelepanbHBIX 3aKOHOB, yka3os Ilpesujgenta Pd,
nocranosyiennit [IpasutensctBa P®, 3akoHoB CapaToBcKod 00JaCTH M aKTOB OPraHoB BJIACTH
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CapatoBckolf  00nacTH, NpHKa3oB, TIONOXEHHH, MOPSIKOB, HMHCTPYKIMH MHUHHCTEpCTBA
oOpazoBanus M HaykH P® u JoKanbHBIX HOpMATHBHBIX akToB CI'Y;

-IPeJICTABJIEHUE B YCTAHOBJICHHOM mopsiike uuTepecoB CI'Y B opranax rocyapcTBeHHON U
MYHHUIMIAILHON BJIACTH, MPAaBOOXPAHUTEIBHBIX oOpraHax (mpokypatype, YBJl u ap.). B
YUYPEKACHUSAX U OPraHU3alUsIX BCeX (i)()pM CO6CTBBHHOCTP[;

- pacCMOTpeHHe OOpalleHHiH IOPUIMYECKUX U (PU3HYECKUX JIHIL;

- CIPaBOYHO-MH(POPMALMOHHOE OOCIy)KHBAaHHE CTPYKTYPHBIX mozapasaenenuii CI'Y mo
BOIPOCAaM JIEHCTBYIONIETO 3aKOHOJATENLCTBA M Pa3spabOTKe MPOEKTOB IMOIOKEHHHA, MOPSIKOB,
MHCTPYKLHUH U T.1.;

- BU3MPOBaHUE (COIIACOBaHME) MPOEKTOB u3JaBaeMbiXx B CI'Y 1OKyMeHTOB Ha mpeaMer
COOTBETCTBHUS JEHCTBYIOIIEMY 3aKOHOAATENILCTBY PD;

- OArOTOBKA MPEUIOKEHHH 00 M3MEHEHHH W/IM OTMEHE JIOKAIbHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB;

- BCICHUEC pa601‘b1 110 3aKJIFOYEHHUIO JIOTOBOPOB;

- pa3paboTKa IIPOEKTOB IPakIaHCKO-PABOBBIX JIOTOBOPOB, FOCYAAPCTBEHHBIX KOHTPAKTOB
110 BCEM HampabeHUusAMH aestenbHocTd CIY;

- NpaBoBas OKCIEPTH3a JIOrOBOPOB, TOCYJAPCTBEHHBIX KOHTPAKTOB, COIJIAIIEHMH O
COTpY/IHHYECTBE, 3aKmoyaeMbix CI'Y;

- y4acTHe B IIEPErOBOPaX IO 3aKIIOYEHHIO JIOTOBOPOB, IOCYNAPCTBEHHBIX KOHTPAKTOB,
COTNIAICHHA O COTPYAHHMYECTBE, COCTABJEHHE TPOTOKOJOB DA3HOIVIACHH Ha yKa3aHHbIE
JIOKYMEHTBI;

- BEJICHHE MPETCH3MOHHOH M HCKOBOH pabOThI, MOArOTOBKA M Ilepeiaya MaTepHalioB B
cyneOHbIe OpraHb;

- BeJieHHe paboThl MO B3BICKAHHIO J1e0HTOPCKOM 33/10/DKEHHOCTH;

- KOHTPOJIb 33 MCIIOJIHEHHEM CYIeOHBIX PeIleHHUii;

- TIPEJICTABUTEIBCTBO B Cy/IE;

IIpaBoBOe 00ecreyeHne AeATeNbHOCTH M0 PAa3MEIICHHIO 3aKa30B Ha MOCTAaBKY TOBApOB,
BBINOJIHEHHE PaboT, OKa3aHHE yCITyT JUIs FOCYAApPCTBEHHBIX HYKI;

- IPaBOBOE CONMPOBOXKICHUE KaJPOBOH U 00pa3oBaTe/IbHON JAESATEILHOCTH;

- KOHTPOJIb 32 M3MEHEHHUEM 3aKOHOJIATEIbCTBA, MOATOTOBKA HH()OPMAIMOHHBIX COOOIICHH T
JUIsl 3AMHTEPECOBAHHBIX CTPYKTYPHBIX MOJIpa3ieleHnii u pabotaukos CI'Y;

- BBINIOJIHEHHE 3asiBOK CTPYKTYPHBIX II0/pa3zienienuii u pabotuukos CI'Y Ha HOTapuanbHoe
YIOCTOBEPEHHE JOKYMEHTOB;

- oopMIIEeHHE IOBEPEHHOCTEH W HMHBIX JOKYMEHTOB, CBS3aHHBIX C JI€JIETHPOBAHHEM
nojHoMounit ot umenu CI'Y;

- obecrieuenre M XpaHeHHe JIOKaIbHBIX HOpMATHBHBIX akToB CI'Y, I0KYMEHTOB CHCTeMbI
MEHE/UKMEHTa KauecTBa;

" - BeJICHUE JIOKYMEHTAIIUH 110 JIeJI0Npou3BoAcTBY Ot/iena.

5 BsaumooTHomeHHsl, c1yxKebHbIe cBsizH OTaena ¢ Apyrumu noapasaeaenusmu CI'Y

5.1 B cBoeit pabote OTzien B3aUMOAEHCTBYET CO BCEMH CTPYKTYPHBIMH I0/[pa3/IeIeHUSMH.

5.2 Oxa3bIBaeT KOHCY/IbTATUBHYIO OMOIIb PYKOBOJHTEISIM CTPYKTYPHBIX IOpa3ieeHUi
I10 TIPAaBOBBIM BOIIPOCAM.

5.3 3ampammBaeT y pyKOBOAMTeNeH M PaGOTHHKOB CTPYKTYPHBIX —IIOJpa3jieeHUi
HEOOXOIMMbIE IOKYMEHTbI, 00BSCHEHHUS JUISl HCIIONHEHHsI CBOUX (DYHKIIUHA.

54 Ilo mopydYeHHMIO  peKTOpa  ydyacTByeT B  IIOATOTOBKE M  MPOBEJECHHH
OOIIEYHUBEPCHTETCKHX U IPYTHX MEPONPHATHSX.
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5.5 W3 Otzmena B CTPYKTYpHBIE NOJpa3/ieIeHUs HANPABISIOTCS CBEICHHS O HAPYLIUTEIsX
TPYIOBOH IMCLMIUIMHBI, N3MeHeHnH [IpaBuil BHYTpEHHEro pacropsika, CBeJIeHHs 00 H3MEHEHHH
3aKOHOJATENbCTBA, Kacaromerocs aesitenpHocTH CIY, Veraa CI'Y M ApyruxX JIOKaibHBIX
HOpMaTHBHBIX akToB CI'Y.

6 IlpaBa Otaena

6.1 OTzen B COOTBETCTBHH C BO3JIOKEHHBIMH Ha Hero (GyHKI[MAMH Hajel&H CIIeLyIOIHMMU
IpaBaMu:

— NPOBOJMTH IMPOBEPKHM IO BONpOCAM IPAaBOBOH M KaJpoOBOH pabOThl B CTPYKTYPHBIX
I0/Ipa3/ie/ieHUsIX ¥ BHOCHTB IIPEJUIOKEHHS 110 pe3ysbTaTaM IpoBepok pekropy CI'Y;

~ Y4acTBOBAaTh B CJIY)KEOHBIX COBEIIAHHMSX, KOHDEPEHIHSX, 3aCeaHusAX YUEHOro COBETa U
€ro MOCTOSTHHBIX KOMHUCCHI 1 JAPYTruX MEPONPHUATHUAX, UMEIOIINX OTHOIMEHUE K pa60Te;

— B YCTAQHOBJICHHOM IIOPsJIKE€ MOJIy4aTh OT paGOTHI/IKOB JIOKYMEHTBI, HCOGXO;[HMBIC IS
NpeIbSBICHHS HCKOB H BBINOJHEHHS JIPYTUX 00s3aHHOCTEH, BO3JIOKEHHBIX Ha OT/er;

- NpHUBJIEKAaTh JUIS  OCYIIECTBJICHHS CBOMX (QYHKIMH pabOTHHKOB  CTPYKTYPHBIX
nozapaszaenenuit CI'Y;

- NPEACTaBJIATh MO TOPYYEHHMIO PEKTOopa B ycTaHoBieHHOM nopsake CI'Y B opramax
rOCY/IapCTBEHHOM BIACTH, MHBIX YYPEKICHUSIX M OPraHM3alHMsX [0 BONPOCAM, BXOISAIIMM B
kommnereHiumio Otena;

— BECTH MO MOPYYEHHIO PEKTOpa MEPENHCKY C TOCYAapCTBEHHBIMH, MYHHIMNAIbHBIMH,
NPaBOOXPAHUTETLHBIMHU H JIPYTHMMH OPraHaMHU M JIMIAMH 110 IPABOBBIM M HHBIM BOIIPOCAM.

7 OtBercrBeHHocTh OTaEIa

7.1 HauanbHMK OTJela HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a BBINIOJHEHHE BO3JIO-
JKeHHBIX Ha OTzen 3a1a4 U GyHKIHIA.

7.2 Pabotnuku OT/ena HECYT OTBETCTBEHHOCTh C Y4Y&TOM MPEIOCTABIEHHBIX UM IIPaB U
BO3JIOKEHHBIX HA HUX 00S3aHHOCTElf B COOTBETCTBHM C JCHCTBYIOLINM 3aKOHOAATENLCTBOM PD 1
JIOJDKHOCTHBIMU UHCTPYKIUSIMHA.

8 Opranmsanus aesreasHoctn Otaena

8.1 JlesarenbHocth OT/ieNa OpraHMsyeTcs B COOTBETCTBHM ¢ IIpaBHiamMu BHYTpEHHEro
pacniopsinka CI'Y.

8.2 YrpaBnenue JesTeNbHOCTBIO OCYIIECTBIISETCS TOCPEACTBOM:

- IUIAHMPOBAHUS J€ATEIbHOCTH (PaboT, MEPOIPHSTHIA);

- peanu3anuH paboT (MEepONpHATHIA);

- aHajM3a pe3yJIbTaTOB M MOCTOSHHOTO YIyYIICHHUs e TeIbHOCTH;

— KOHTpOJISl HaJl BBITIOJIHEHHEM 3allJIAHKPOBAHHOM JEATENBHOCTH (paboT, MEPONPHUSITHI).

8.3 [I1anupoBaHue AESTEIBHOCTH BKIIOYAET:

~ YCTaHOBJIEHHE CPOKOB HCIIOJIHEHHS paboT;

- Ha3HAYeHHE OTBETCTBEHHBIX 3a  OPraHM3alMio, OCYIIECTBIEHHE H  KOHTPOIb

3aIIaHMPOBAHHBIX PaboT.

8.4 Peanusaius paboT OCYIIECTBIIAETCS B COOTBETCTBHH C 3aIUIAHUPOBAHHBIMU CPOKAMH H
BBIJIEJIEHHBIMH PECYpPCaMH.

8.5 KoHTpoib M OLEHKA PEe3yJIbTaTHBHOCTH M S()(EKTHBHOCTH BBIIOIHEHHBIX paGoT
OCYIIECTBIIAETCS 110 YCTAHOBJICHHBIM KPHTEPHSIM:

— BBINOJIHEHHE PAOOTHI B YCTAHOBJICHHBIE CPOKH;

— OTCYTCTBHE IIPETeH3Hii pyKOBOJICTBA K JiesiTeibHOCTH OT/1ena.
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8.6 AHanu3 pe3ysIbTaToB H YJIy4lIEHHs AesTeIbHOCTH 00eCIeYHBAIOTCS:
- NPUMEHEHHEM COBPEMEHHBIX METOJIOB H CPEJICTB aHAIM3a PE3YJIbTaTOB;
— IUIAHMPOBAHMEM M pean3alell KOPPEKTUPYIOIIHX U IIPEAYTIPEKAAIOIIMX MEPOIIPUSITHH.

PyxoBonutens pa3paboTku,
HavaJIbHUK YIIPaBJIEHHs] OPraHU3alHOHHO-

aHATUTHYECKOr0 0becreueH s /4/9'\ T.I'. 3axapoBa

OTBETCTBEHHBIH HCIIOIHUTEID,

3aMeCTHTENIb HaualbHHKA W

FOPHIHYECKOTO OTeIa JI.A. Unbiasik
COT'JJACOBAHO:

HauanpHuk ropumaeckoro otaena 3.1 I'm3atynux

HopMoKkoHTpoIB,
BEIyIUi MHKEHEP 1O KAYECTBY KM J4.03. Jory M.K. Jlenexuna





