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OboHatenme AokyMeHTa
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M9.81.01-2013 Monoxexune 06 apxuse yHuBepcuTeTa 1 1
Cpox Crpy«T. NOApa3A., BLINyCKAlOLEE
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Mo TekcTy AOKyMeHTa CrioBa «MPOPEKTOp Mo OBLIMM BONPOCaM» 3aMEHUTb Ha CNoBa «MPOPEKTOP MO OPraHN3aLMOHHOM U aHANUTUYECKO
paboTe» B COOTBETCTBYIOLIEM Najexe.
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MunncTepcTBO 06pasoBanus u Hayku Poccuiickoit ®enepanuu
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1 PABPABOTAHO ApxuBOM yHHBEpCHTETA.
2 I[TPUHSATO Ha 3acenanuu Yuenoro Cosera CI'Y o183 £%. #2/3 npotokon Ne £ :

3 YTBEPXIEHO ITpukasom CT'Y ot 24,84 2673 Ne K ~/3

4 BBEJIEHO B JIEMCTBUE ¢ __ /K. 0¥, 2€/3

5 BBEIEHO B3AMEH: IT 9.81.01-2012 «ITonoxenue 06 apxuse YHHBEPCHTETa»,
yrBepxaenHoro npukazoM CI'V ot 28.02.2012 r. Ne 129-B.

Hacrosimee nonoxeHne He MOXET OBITh IONHOCTHIO HIM YacTHYHO BOCIPOH3BENEHO,
THP@XHPOBAHO M DACHPOCTPAHEHO B KA4eCTBE O(MUMAIBHOrO W3NaHus Ge3 paspelueHus
Caparosckoro ['ocymapctsennoro Yuusepcutera iMery H.I'. UepHEImeBcKoro.
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1 O6mue no10:KeHHs

1.1 ApxuB yHHMBepCHTETa (allee — apXHB) CO3aH Ha OCHOBaHuM mnpukaza CI'Y ot
03.022012 Ne 70-B  u sBuseTcs CTPYKTYpHBIM  IozpasienenueM — DenepaibHOro
rOCY1apCTBEHHOTO GIO/KETHOrO 06Pa30BATENBHOTO YYPEXK/ICHHS BBICIIETO MPO(ECCHOHATHHOTO
obpasoBanus «CapaToBCKui rocynapcTBeHHBIH yHuBepcuTeT MMeHH H.I. UepHbImEBCKOro»
(manee — CI'Y, ynuBepcurera).

1.2 B cBoeii 1eATeIbHOCTH apXHB PyKOBOJACTBYETCSL:

- JIEHCTBYIONMM 3aKOHOAATENbCTBOM P® mno apxuBHOMY jeny, DejepaabHbIM 3aKOHOM
«O6 apxuBHOM gene B Poccmiickoit @emepammm» ot 22.10.2004 roma Ne 125-33.
TIOCTAHOBJIEHUSMH, PACTOPSIKEHHSMH W HOPMAaTHBHBIMH JOKyMeHTamu IIpaButensctBa P®,
DenepanbHOro apXuBHOTO areHTcTBa (PocapxuBa), [IpaBurenscrsa CaparoBckoit o61acTH;

- METOJMYECKHMH [OKYMEHTaMH YmpaBieHus nenamu IlpaBurtensctBa CapaToBCKoOi
001acTH, 06,1aCTHOTO TOCYAAPCTBEHHOTO yupexieHus «[ocynapcTBeHHbIH apxuB CapaToBCKOi
obnactuy» (nanee — OI'Y TACO);

- THIIOBBIMH M BEJIOMCTBEHHBIMH II€PEUHSIMH;

- YcraBom CI'Y;

- pelIeHHsAMH Y4eHOTo COBeTa, NpHKa3aMHu H pactopsokenusmu CIY;

- BHYTPEHHHMH HOpPMaTHBHBIMH JIokyMeHTamu CI'Y;

- HacrosuM ITonoxxeHHeM.

1.3 Hacrosimee ITonoxenue paspabotano Ha ocHoBe «[IpEMEPHOrO MONI0KEHHS 06 apXHBe
YUPEX/IEHHsI, OPraHU3alluK, MPEANPHATHL), YTBEPXKICHHOro mpukasoM Komwurera mo jaemam
apxuBoB mpu Ilpasurensctse Poccuiickoit ®enepamuu ot 18 asrycra 1992 roma Ne 176,
YTBEpXKIaeTcs W BBOAMTCA B nAedctBue mpukasom CI'Y mocie cormacoBaHusi ¢ IKCIEPTHO-
nposepouHoii kommccued (manee OIIK) Vnpasnenms nemamu IlpaBurenscrBa CapaToBCKOM
obmactu.

2 CocTaB I0KyMEHTOB apXHBa

B apxuB nocTynaror:

2.1 3akoHYEHHbIE JEJONPOM3BOACTBOM YHHBEPCHTETA JOKYMEHTBHI MOCTOSHHOTO
XpaHeHHsl, 00pa3oBaBIIMECS B pe3yJbTaTe JEATEIBHOCTH CTPYKTYPHBIX [OApa3/eeHHUH,
JIOKyMEHTbI BpeMEHHOTro (cBbimme 10 JieT) cpoka XpaHEHHs, HEOOXOIMMBIC B IPAKTHYECKOM
JIeSTENbHOCTH, JOKYMEHTHI T10 TAYHOMY COCTaBY.

2.2 HayuHo-cIipaBOYHBIi anmapar K JOKyMEeHTaM apXuBa.

3 CTpyKTypa H cOCTaB apXHBa

3.1 CrpykTypy u cocTaB (IITaTHOE pacIHCaHHe) apXuBa yTBepikaaet pextop CI'Y.

3.2 PyKoBOACTBO JEATENBHOCTHIO apXHBAa OCYINECTBISICT 3aBEAYIOLUHH apXHBOM,
Ha3Ha4yaeMbIii Ha JOJDKHOCTh M OCBOGOXKIaeMsii oT Hee mpukasom CI'Y 1o mpencTaBieHuio

LPLGH R SRYHOH HO L 1t

IPOPEKTOPR 110 gy, 0¥y wezicose pabore. OOSA3AHHOCTH, IPaBa M OTBETCTBEHHOCTH 3aBE/IYIOMIET0
apXHBOM OIIpe/IENICHBI B TOJDKHOCTHON HHCTPYKIIHH.

3aBeyIoIHMii apXUBOM HENOCPEICTBEHHO OTIHHSETCS IIPOPEKTOPY IO 20/ AHUS Q4 o ~

= gnor 4 AUARLLTULL oL PREPTE.

3.3 CDyHKLlPIOHHI[LHbIC 00513aHHOCTH COTPYAHHUKOB apXuBa ONPEACIISAIOTCA 3aBEAyIOLIHUM
ApXHUBOM M OTpaXKarOTCs B UX JOJDKHOCTHBIX HHCTPYKIHAX.

4 3ana4yn u GyHKIHH apXHBA

4.1 OCHOBHBIMH 33/1la4aMH apXHBa SBIIOTCS:

- KOMIUIEKTOBAaHHWE apXHBa YHHBEPCHTETa IOKYMEHTaMH IIOCTOSIHHOTO XpPaHEHHS,
00pa3oBaBIIMMHCS B pe3yJbTaTe AEATENPHOCTH CTPYKTYPHBIX NOJpasfeseHHil, JOKyMEHTaMH
BpeMeHHOrO (cBbiie 10 JIeT) cpoka XpaHeHHs, TOKyMEHTaMH T10 IAYHOMY COCTaBY;

- yuer, ofecleyeHHe COXPaHHOCTH, CO3JaHHE Hay4yHO-CIPABOYHOTO  ammapara,
HCIIONIb30BAHME JOKYMEHTOB, XPAHSIIMXCS B apXHBE;
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- IOATOTOBKA M CBOEBPEMEHHAS Nlepeiada IOKYMEHTOB ApXHBHOTO donna (nanee — Ad)
Poccuiickoii ®enepamuu  Ha TOCYZapCTBEHHOE XpaHEHHE C COGIIONEHHEM TpeGOBaHMl,
ycTaHaBIMBaeMbIXx PocapxuBom;

- OCYLIECTBICHHE KOHTPONA 3a  (opMHpoBaHHEM M  odopmieHHeM jen B
nenonpousBoactee CI'Y.

4.2 Ilpy peanusanuu CBOMX 3a1a4 apXuB OCYLIECTBIISET CIIEAYIOMHE hyHKIMH:

- IPUHUMAET HE IO3[[HEe, YeM Yepe3 JBa roja Iocie 3aBEPIICHHUS JIEJIONPOH3BOACTBOM,
YUHUTBIBACT M XPAHUT JOKYMEHTBI IOCTOSHHOTO XPAHEHHS M 110 JITYHOMY COCTaBY CTPYKTYPHBIX
NOJpa3/ie/iecHuii  YHUBEPCHTETa, OOpaGOTAaHHEIE B  COOTBETCTBHH ¢ TpeGoBaHUAMH,
yCTaHOBIEHHBIME PocapxuBom;

- paspabarkiBaeT u coriacoBsBaer ¢ OI'Y TACO rpadMKy IIpe/ICTaBNeHns OMHCell Ha
PAacCMOTPEHHE  KCIIEPTHO-TIPOBEPOYHOH Komuccuu (namee —JIIK) Ynpasnenns aenamu
Ipasurensctsa CapaToBCcKoii 06macTi U nepenaun gokymeHToB AD Poccmiickoil Denepanuun
Ha rocy/IapCTBEHHOE XpaHEHHE;

- COCTaB/SIET W MpENCTABIIET HE INO3AHEE, YeM dYepe3 2 roja Mocle 3aBepIIeHHs
AENONPOU3BONCTBOM, TOTOBBIC pPasfielibl OMHCEH JeN MOCTOSHHOrO XPAaHEHHS MO JHYHOMY
COCTaBy Ha pacCMOTPEHHE OSKCIEpTHOH komuccuu (manee — OK) ymusepcurera m IIIK
Vupasnenus nenamu [pasurenscrsa CapaToBcKoit 06macT;

- OCYIIECTBIISET Y4eT U 00ECIeYNBAET ONHYIO COXPAHHOCTb IIPHHSATEIX HA XPAHEHHE JelT;

- CO3/1a€T, MOMOJHACT H COBEPIICHCTBYET HAYYHO-CIIPABOYHBI allapaT K XPaHAIIMMCS B
apXuBe JleNlaM M JIOKYMEHTaM, OOECIEeYMBAET €ro NMPEeMCTBEHHOCTb ¢ HAYYHO-CIPABOYHBIM
anmaparom OI'Y TACO;

- OpraHu3yeT MCIOJb30BaHHE JOKYMEHTOB, BKIIIOYas:

a) BBUIA4y B YCTAHOBJIEHHOM MODSIKE M€/, J0KyMEHTOB MM KOTHII IOKYMEHTOB B LE/ISX
CITy>kKeGHOrO M HaY4HOTO HCTIONB30BAHHS, JUIsl PAGOTHI B IOMENIEHHSX apXHBA;

0) MCIIONHEHHE 3aIPOCOB OPraHM3alHil H IPAXIaH 06 yCTAHOBJICHUH TPYLOBOTO CTaXa H
JIpYTHM BOIIPOCaM COLIHAIbHO-IPABOBOTO XapaKTepa, B YCTAHOBIEHHOM MOPS/IKE BBIAAET KOIIHK
JIOKYMEHTOB H apXHBHBIE CIIPaBKH;

B) BEJICHUE yY€Ta HCIIOIb30BAHUS IOKYMEHTOB, XPAHALUXCS B apXHUBE;

- OKa3bIBAa€T METOJMYECKYIO MOMOIIb YIIPABICHHIO JOKYMEHTALMOHHOTO O6ECIIeYeH s B
COCTAaBICHMH HOMEHKJIATYpPhl JeNl CTPYKTYypHBIX mnonpasaeneuii CI'Y, KOHTpoinupyer
TIPaBHIBHOCTH (YOPMHPOBAHHUS JIEJ, A TAKXKE IIOATOTOBKY JEI K Iepe/jaye B apXHB;

- exxeronno npencrasiser B OI'Y TACO cpenenus o coctaBe u 06beMe JJOKYMEHTOB 110
YCTaHOBJICHHO# (opme;

- TMOATOTAaBJIMBAECT M B YCTAHOBJICHHOM IOpsJKe mepenaer Ha xpanenue B OI'Y TACO
nokyMeHTsl AD Poccuiickoit ®eneparmn.

5 B3auMOoOTHOIIEHHsI APXHBA ¢ APYTHMH NOAPa3/eJeHHsIMH

5.1 B xone peanu3anuu CBOMX 3ajad M (QyHKIMil apxHB B3aMMOJCHCTBYET C APYTHMH
noapasjenenusiva CI'Y ¥ BHEITHHMH OPTaHH3alHsAMH B PaMKaX MOJHOMOYMH, ONpEIENEHHbIX
HacTosmuMm IlonoxkenuneM, nprkasamu U pacnopspkerusmu CI'Y.

6 IlpaBa apxuBa
6.1 IlpaBa apxuBa pealu3yeT 3aBe/lyIOLIHi apXUBOM B COOTBETCTBHH C IOJIHOMOYHSMH,

OIpe/IeNIeHHBIMA B IOJDKHOCTHOH HHCTPYKIHH.
6.2 114 BHINOJIHEHUs! BO3JIOXKEHHBIX 3a71a4 ¥ GyHKIMI apXUB MMEET MPaBo:
- BHOCHTB IPEUIOXKEHHUS] 0 COBEPLICHCTBOBAHHIO NIEATENLHOCTH apXHBa;
- sampammBaTh OT CTPYKTYpHbIX mozpasnenenuii CI'Y cBemenns, HeoOXOauMble UL

BBINOJIHEHHS CBOMX (DYHKIIMI; i
- XonaTaliCTBOBaTh Ilepei PYKOBOJACTBOM 00 M3JJaHHH pAcIOpSKEHHH M IPHKa30B,

obecneuynBaromux ero 3G dexTHBHYI0 paboTy;




image5.jpeg
119.81.01-2013

- npencrasnate CI'Y Bo BHemmwmx OpraHu3anusx Io BONPOCAaM, OTHECEHHBIM K
KOMIIETEHIIMH apXuBa.

7 OTBeTcTBEHHOCTH

7.1 3asenylommii apXHBOM HECET OTBETCTBGHHOCTH 32 HECBOEBPEMEHHOE M
HEKaueCTBEHHOE BBINOIHEHHE apXHBOM BO3JIOKCHHBIX Ha Hero BDYHKLHMIl H He HCIIONB30BAHHE
TPEIOCTaBIICHHBIX [PaB.

8 Opranusanus JesTeIbHOCTH APXHBa

8.1 JleATeNbHOCTD apXMBa OPTaHM3YeTCS B COOTBETCTBHH C IpaBunamu BHyTpeHHETO
pacnopsinka CI'Y.

8.2 Ynpasiienue 1eSTENBHOCTBIO apXHBA OCYIIECTBISETCS IOCPEACTBOM:

- IUIAHUPOBAHHUS IEATENBHOCTH (paboT, MEPONIPUATHI);

- peau3anun paboT (MepOonpusTHii);

- KOHTPOJISl 32 BBITIOIHEHHEM 3aILIaHUPOBAHHOH JIeATeNLHOCTH (paboT, MepoTpHATHif);

- QHAJIM3a Pe3yJIbTaTOB H IIOCTOSHHOTO YITy4INeHHs JeSTETbHOCTH.

8.3 InaHupoBaHUe JESTENHOCTH BKIIKOYAET:

- YCTaHOBJIEHHE CPOKOB HCIIONHEHHUS paboT;

- Ha3HauYCHHE OTBETCTBCHHBIX 33 OPraHM3allMIo, OCYIIECTBICHHE M KOHTPOJb
3aIJIaHMPOBAHHBIX paboT.

8.4 Peanmzaius paboT OCYIIECTBIISIETCS B COOTBETCTBHH C 3AILIAHUPOBAHHBIMA CPOKAMH
BBIIC/IEHHBIMH PECYPCaMH.

8.5 KoHTposb M OlEHKa pe3yJIbTATHBHOCTH H 3((EKTHBHOCTH BBIIONHEHHBIX PaboOT
OCYIIECTBJIAETCS [0 YCTAHOBIECHHBIM KPUTEPHSIM:

- BBINOJTHEHHE PabOTHI B YCTAHOBIICHHBIE CPOKH;

- OTCYTCTBHE NIPETEH3HH PyKOBOJCTBA K JAESTEIILHOCTH apXHBa;

- OTCyTCTBHE NpeTen3uii co croporsl OI'Y TACO, npyrux opraHu3aryii U rpaxiaH.

8.6 AHaJM3 pe3yNbTaTOB M YJTy4LICHHS JEATETHHOCTH 00eCIeYnBalOTCs:

- IPEUMEHEHHEM COBPEMEHHBIX METOJIOB M CPEJICTB aHATN3a PE3yJIbTATOB;

- INJaHUPOBAHHUEM H peau3alyel KOPPEKTHPYIONIMX M MPeIYTPEKAIOIMX MEPOIIPHUATHIA.

PykoBoautens pa3paboTKu: % _
3aBezmyromuii ApXHBOM YHUBEPCHTETA s B.B. JIucoBosenko
COT'JJACOBAHO \j/(

TIpopeKTop Mo OBIMM BOIIPOCaM el S e o T.T'. 3axapoBa

Beymuit FOpHCKOHCYJIBT pEKTOpaTa 3.JI. Tuzarynun
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