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Obo3nauenne JI0KyMeHTa

HanmenoBanue I0KyMeHTa

JIuer JIucros

118.20.03 - 2013

Tonoxenue 06 ynpaBieHHH COLHATBHOM paGoThl 1

Ne npukaza Hara Crpysr: noxpas, TIpu4HHA H3MEHEHHS
BBEICHHSI H3M. |  BbINycKalomiee H3BEMEHNE
73 B 24 p3v2275 | LleHTp MeHekMenTa KauecTsa |.  OcHoBaHme — pemerne YueHoro copera ot 24.02.2015, npoTokost Ne3
Hsm. Coepkanue H3MEHEHUS!

1

o TeKCTy JOKyMEHTa C/0Ba «IPOPEKTOP MO BOCHMTATENLHOM M CONMATBHOH paboTe» 3aMEHHTh HA CJOBA «IPOPEKTOp MO CPeAHEMY
npodecCHOHATBHOMY 00Pa30BAHHIO H COLHATBHOM PaGoTe» B COOTBETCTBYIOIEM MAEKE.

I |

B 1. 2.3 croa «raBopatopus Hcene0BanHs MPoGiieM COUHANLHOMN alanTaunH 1 NPOpecCHOHATBHOrO CTAHOB/ICHHAY 3AMEHUTH Ha C/I0BA «LEHTP
MHKJIO3HBHOTO CONPOBOXICHAS H COMMATLHOI a/lanTaIM} CTYJCHTOBY.

Cocrasna Iposepua H3menenne Buec
Kouosanosa A.I'. Bopommos C.A. A 5M;£ 27
0308 4015 | s 08 i
%/, M yrzze ///

IpumensieMocTs Pazocaats Tpuioxenne

B COOTBETCTBHH C JIHCTOM PErHCTPALUH
MOJy4eHHs! YUTEHHBIX K3EMILIAPOB KOMUH
BHYTPCHHEr0 HOPMATHBHOTO JIOKYMEHTa
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MuHucTepcTBo o6pa3oBaHus U Hayku Poccuiickon ®eanepauumn

®EEPAINBHOE rOCYAAPCTBEHHOE BIOIXETHOE OBEPA3OBATE/IbHOE
YYPEXIAEHUE BbICLLEIO MPO®PECCUOHATIBHOIO O6PA30OBAHUA
«CAPATOBCKW FOCYOAPCTBEHHbIA YHUBEPCUTET
WMEHU H. I'. YEPHBILLEBCKOIO»

MONOXEHMUE OB YMNPABNEHUU COLMATIBHOW PABOTbI
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MpeaucnoBue

1 PA3PABOTAHO ynpaBreHvem couuansHom paGoTbl CapaTtoBcKoro rocyaapct-
BEHHOrO yHuBepcuTeTa umern H.I YepHbILLEBCKOro

2 UCMONHUTENN: pykosoauTens paspaboTkn — ManuHckuin T,
OTBETCTBEHHbIN ncnonnuTtens — Cepreesa H.IM.

3 MPUHATO Ha sacenaHum Yueworo coseta CIY oT &7 /7 £2/7 npotokon Ne_z

4 YTBEP)/EHO npukasom pektopa CI'Y o1 2z 478, £/ Ne 244 -4

5 BBEJEHO B AEVICTBVE ¢ _putf. 2. 2075

6 BBEJEHO B3AMEH I 8.28.07-2009 «[MonoxeHve o6 ynpaeneHuu couuansbHon
paboTbi», YTBEPHAEHHOTO NPUKa3oMm pekrtopa CI'Y ot 02.07.2009 Ne363-B

HacTosiee MonoxeHue He MOXeT BbiTb NOMHOCTBIO i 4aCTW4YHO BOCMPOU3BEAEHO, TU-
paXMpOBaHO 1 PacrpoCTPaHeHo B ka4ecTse ocuLManbHoro u3anms  6es  paspellenva
®rBOY BMO «CrY umenn H.I'. YepHbILLEBCKOTO».
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1 OBbuwme nonoxexHus

1.1 YnpasneHue counansHoi paboTsl ABNSETCA CTPYKTYPHbLIM noapasaeneHvem
(beAepanbHoro rocyaapCTBEHHOMO GIOAXETHOro 06pa3oBaTensHOM yypexaeHus Bbic-
Lero NpogeccnoHanbHoro 0bpasoBanusi «CapaToBCKMiA rOCYAapCTBEHHbIN yHuBEpCH-
TeT umenun H.I'. YepHbiwesckorox» (aanee - CIY) n noguuHsieTcs NPOPEKTOopy No BOCMU-
TaTenbHOW U counanbHo paboTe.

1.2 YnpasneHue coumanbHoi paboTsl OCYLIECTBASIET CBOK AEATENbHOCTb B CO-
OTBETCTBUU C:

- AGNCTBYIOLMM 3aKOHOAATENbCTBOM P®, npukasamu, petueHusmu un yKasaHus-
Mu pektopa CIY;

- BHYTPEHHNMU HOPMATUBHbLIMU 1 OpraHN3aLNOHHO-MEeTOAUYECKUMU AOKYMEHTA-
mu CIy;

- Yctasom CI'Y;

- HACTOALLMM NONOXEHNEM.

2 CTpyKTypa u COCTaB ynpasneHusi

2.1 CTpyKTypy v WTATHOE pacnucaHue ynpasneHusi CoLMansHoil paboTbl yTBEp-
xpaet pektop CI'Y no npescTaBneHunio NpopekTopa no BOCAMTaTENbHON 1 counansHomn
pabore.

2.2 YnpasneHve couuansHoil paboTbl BO3rMaBnAsieT HayanbHUK ynpaBneHus, Ko-
TOPbIV Ha3HA4aeTCsH M 0CBOBOXKAAETCA OT 3aHUMAEMOil AOMKHOCTY pektopom CI'Y no

_NpeAcTaBneHnto NpopekTopa no BoCNUTaTtenbHom n couunansHon paGOTe,

2.3 B cocTas ynpaBneHvs counansHoil paboTbl BXOLAT:

- PervoHanbHbiit UeHTP copericTeus TpyAoycTpoiicTBy v agantaunm K PbIHKY
TPyAa CTYAEHTOB W BbINYCKHNKOB OBpasoBaTenbHbIX yYPEXAEHUA BLICLLErO Npodec-
CMOHanbHOro obpasoBaHus;

- nabopatopus nccnenosaHus NpoGnem coumansHoi aganTaumu u npodeccuo-
HafbHOro CTAHOBIEHNS;

- CEKTOp NPOhOpVEHTALIM 1 coUManbHON agantaunu;

3 OcHOBHbIe Lienu U 3a4a4m ynpaeneHus

3.1 OCHOBHbIMM LensmMu 1 3aa4amu AesTenbHOCTU YNPaBneHnst coLmansHoil
paboTbl sBNAOTCS:

- (hopmupoBaHNe v pasBUTME CUCTEMbI COLMANBHON MOAAEPXKKA CTYAEHTOB W
acnupaxToB CI'Y;

-Co3faHue ycrnoBui Ans YKpenneHns 3oposbs CTyAeHTOB 1 acnupantos ClY:

- OpraHm3auus NpoXwnBaHWA CTYEeHTOB N acnmpaHToB B obwexuTtuax CIY.

4 OyHKUMM ynpaBneHus

4.1 OcHoBHOW (byHKUME YNpaBNeHNs coumanbHoil paboThl SBRSETCA OpraHn3a-
umMs 1 KoopAnHaumMs paboTbl N0 CO3AaHMI0 LENOCTHOM KOHLENUUM U CUCTEMbI CoLarnb-
HoW paboThbl.

K cbyHKUMAM ynpaBnexus counansHomn paboTsl OTHOCSTCS:

- NOArOTOBKA NPOEKTOB NNaHoB couuansHon paboTtbl B CIY n obecneyeHune nx
peanusauuu;

- NMOArOTOBKAa MPOEKTOB HOPMATUBHLIX @KTOB W MPWKA30B, PErnameHTPYoWmX
couymansHyto paboty B CI'Y;

- koopanHauus paboTel noapasaeneHuit CIY no Bonpocam couynansHoi paboTsl;
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- KOHTPOnb paboTel CTPYKTYpHbIX Noapasaenetuii CIY, ocywecTensiowux pac-
Npeaenexne v Bbinnaty counanbHbIX NOCO6WIA, U KOOPAVHALMA B3aUMOAENCTBIS 3TUX
noapasaenexuit;

- OpraH13auns 1 nposeAeHne MepONpPUATIAR COLManbHOMO XxapakTepa;

- OpraHM3auma paboThbl N0 OKa3aHMI0 MaTepuanbHO NOMOLLN CTYAEHTaM, acni-
paHTam u coTpyaHuKam;

- OpraHusauma paboTbl CO CTYAEHTAMM, OTHOCSLUMMUCS K KATErOpUM COLMAanbHO
HE3aLLUMLLEHHbIX CTYJEHTOB U acn1pPaHTOB;

- PELLIEHNE BOMPOCOB, CBA3AHHbIX C OpraHn3auneit MeAnUNHCKOro oBCnyxXuBaHus
11 NPOUNAKTUYECKIX MEPONPUSITUI CTYAEHTOB, U aCNUPAHTOB:

- ydactve B paspelleHun counasbHbIX KOHMDMUKTOB U BEAEHUN KOMMEKTUBHBLIX
NeperoBopos.;

- yuactue CI'Y yepes gestensHocTb PernoHansHoro LUeHTpa coaencTsns Tpyao-
YCTPOWCTBY CTYAEHTOB W BbIMYCKHUKOB B OBGMEHE ONbITOM MO BOMpocam coumansHomn
paboTsl;

- COAeNCTBNE MOBLILIEHNIO YPOBHSI KOHKYPEHTOCMNOCOBGHOCTM CTYAEHTOB U BbINy-
CKHWKOB YHMBEPCUTETA Ha pbIHKE TPyaa;

- obecneyeHne MHHDOPMALMOHHOR NOAAEPXKKON CTPYKTYpHbIX NoApasaeneHuin
CI'Y no Bonpocam TpyaoycTpoiicTaa 1 BTOpU4HOM 3aHATOCTY;

- COBMECTHO C NpOhCOO3HON OpraH13aLmei CTyAeHTOB KoopAuHaLMs paboTbl n
KOHTPOMb NO CTUNEHANANEHOMY 0GECNEeYeHMIO CTyAEHTOB, BONPOCAM NEYEHIUst 1 0340-
poBneHus, 1 no pacnpegeneHuto mect B obwexutuax Cry;

- COBMECTHO C ynpasneHnem opraHn3auum BoCnuTaTenbHoil paboTsl 1 opraHamu
CTYAGHYECKOro camoynpaBneHnsi NPOBEAEHNE MEPONPUATUN, HANPABMEHHbIX HAa CO-
umanusauuio CTyAeHTOoB, 1 KOOPAMHALMS AEATENbHOCTY (haKyNbTETOB MO CTUMYNUPO-
BaHWIO OOLLECTBEHHO aKTUBHBIX CTYAEHTOB;

- OpraHu3auns oTAbIXa, NeYeHus, 03A0POBNEHUsI B CTYAEHYECKOM CMOPTUBHO-
03A0pOBUTENLHOM Narepe «4apabimM», caHaTopun-npocunaktopumn Cry;

- NPOBEAEHNE OpPraHN3aUMOHHOM 1 UH(OPMALIMOHHON PaBoThl MO NPOMUNAKTY-
ke 3abonesaemocT, TaGakoKypeHUs U ynoTpeBNeHNs NCUXOaKTUBHbIX BELLECTB;

- NpeAcTasnexue nHtepecos CIY Bo BCex rocyaapCTBEHHbIX, aAMUHUCTPATMB-
HbIX OpraHax, Ha npeanpusiTUsiX, B OpPraHu3auusix U y4pexaeHusiX, He3aBucUMO OT
opM COBCTBEHHOCTU, MPU PELLEHNN BONPOCOB COLMAnbHOIA HanpasneHHocTH;

- NOArOTOBKaA NPOEKTOB JOTOBOPOB B NPeAenax CBOeil KOMNeTEHLMN.

5 BaaumopeiicTeue ynpaBnenus ¢ nogpasaenexusimu CIy

5.1 YnpasneHue coumansbHoi paboThl OCYLIECTBASIET CBOK [EeATenbHOCTb BO
B3aUMOAENCTBUM C APYTUMU CTPYKTYPHbIMU NoapasaeneHusamu CIY, a Tawoke B npege-
nax CBOen KOMNETEHLIN CO CTOPOHHUMM OpraHU3aLmMsiMu.

6 NpaBa ynpaenexus

6.1 YnpasneHnue counansHoi paGoTsl MMeeT Npago:

- TpeboBaTb OT pyKOBOAUTENEN CTPYKTYPHLIX NOAPA3AENEHNA U UCMONHUTENEN
HEOGXOAUMbIE [AOKYMEHTBI, CIPaBKki 1 Apyrvie Matepuansi, a Takke UHgopMaLmio o6
MCNONHEHNN NPVKa30B, peLleHnin 1 3afaaHnii pykosoactea ClY;

- BHOCUTb NPEANOXEeHUs PyKOBOACTBY YHWBEPCUTETA MO BONPOCAM COLMAnbHOA
HanpaBneHHoCTH;

- IPOBOAUTEL NMOABOP KaAPOB, YHACTBYIOLWMX B OPraHN3aLni coumansHoi cahepb
Cry.
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7 OTBETCTBEHHOCThL

7.1 Bcio MONMHOTY OTBETCTBEHHOCTY 3a KAYECTBO M CBOEBPEMEHHOCTb BLINOMHE-
HWS BO3NOXEHHbIX HacToALMM [lonoxeHuem ynpasneHus coumnansHoii paboTsl 3agay
1 (OyHKUMIA HECET HaYarnbHUK ynpasneHus.

7.2 CTeneHb OTBETCTBEHHOCTM APYrUX PaBOTHUKOB yNpaBNeHUs ycTaHaBnmnsaeT-
€A AOMKHOCTHBIMU UHCTPYKUMAMN.

8 OpraHusauus aesTenLHOCTM ynpaBneHus

8.1 CospaHue ycnoswit obecneymsaercs:

- noabopom u obyyeHnem nepcoHana, UMEIOLWEro OTHOLIEHUE K peanusauuu
NporpaMm 1 NPOEKTOB coUManbHoi chepbl yHUBEPCUTETA;

- OCHalLleHeM pabounx MecT BCeM HeoBX0ANMbIM.

8.2 MnanupoBaHue paboTbl 1 OTYETHOCTb

Mpv nnanvposaHum paboT coctaBnsoTCH:

- r0[10BOWA NnaH paboTsbl

- (PMHAHCOBBI NNaH, NOAKPENNEHHbIA CMETON.

OT4eTHOCTb ynpaBfeHus cornacHo nnawa.

8.3 Kputepuu acpdekTnBHOCTI paBoTbi:

- SHaHMe 1 npaBunbHOE MCNONHEHVE NpoLUeayp, B paMKax KOTOpbIX yrpaBneHue
coumanbHol paBoTbl OCYLLIECTBASIET CBOK AEATENLHOCTD;

- hopmupoBaHne NoTpeGHOCTM paboTHNKA yNpaBEHUs: B NOCTOSIHHOM ynyyie-
HUW pe3ynbTaToB AESTENbHOCTY;

- CUCTEMHbIA aHaNN3 1 NEpPUOANYECcKas OLeHKa AEATENLHOCTU yNpaBneHus

Pykosoantens paspabotku,
NpopeKTop no BocnuTa-

TeNbHOW 1 coumanbHoil pa- %ﬁ
Bote “AF I /5. W.T. ManuHckuii

noanuce, Aata

OTBETCTBEHHbIN UCMONHU-

Tefb, HaYanbHUK ynpasne- >

HUA coumanbHon paboTbl % H.M. Cepreesa
noanvce, aara

COIMMACOBAHO
Beaywuin topuckoHeynbT )
pekToparta - 3. Twzatynuu

noanuce, farta

HopmokoHTpons, BeayLui
VHXXEHep no kayecTsy V%/f’/y{ﬂ" 77 73 M.K. lenexuHa

noanucey, Aata

@(L@uwiﬁé
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